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[bookmark: _GoBack]Pre-Arranged Extended Student Absence Request
Student Name____________________________________________      Grade__________________________________________

I___________________parent/guardian of the above named student request a pre-arranged absence for
________________________________. The reason for this absence is_________________________________________________
_________________________. Dates that student will be absent: _____________________________________________________
For requests due to vacation, one request per school year is granted. Students are expected to acquire and receive assignments upon return following an arranged absence. Per the student handbook, students will be given one day for each day absent to complete the work during which time teachers are available for support if required.
Requests for advance assignments are granted as exception by special request. Advance assignments are subject to the specified advance notice and administrative approval. To be considered, such a request must comply with the five day prior advance written request to the building administration as outlined in the student
Handbook. Please see Herscher CUSD2 K-8 Parent/Student Handbook for additional information.

Requests may be denied and the absence deemed unexcused due to a poor attendance, discipline and/or academic record or any combination thereof. Requests may also be denied if a prior request has previously been granted for the current school year.
STEP 1: Signature of Parent/Guardian Requesting Pre-Arranged Absence
______________________________________________ Date_________________________________________________________
STEP 2: Signature of Administrator
_______________________________________________ Date________________________________________________________
	Approved          	   Denied	Assignments due on or before: ______________________________________________
STEP: 3 Signature of Teacher indictating Awareness of Absence and Agreement to Provide Assignments and Support upon Student Return All Assignments Will Be Due on or Before___________________________________________________________________ ___________________________________________________________________________________________________________
1.______________________________________			5._______________________________________________
2.______________________________________			6._______________________________________________
3.______________________________________			7._______________________________________________
4.______________________________________			8._______________________________________________
STEP: 4 Signature of Student Agreeing to Complete Assignments

____________________________________________________	Date_____________________________________________
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